OFFICE ERGONOMICS CHECKLIST

Workplace Address: Inspected By: Date:
‘ . Actions
. . Actions Required / . Date
Checklist Compliance Comments RECIU*II’ECI By Required
(Responsible Person)
Ergonomic Principles

s the designat and accessways

: (including stairs ances) Kept clean
" | and clear of or trip h@®ords es
clutter, spills, lc@als/cords, loogMartse e
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Actions

. : Actions Required / . Date
Checklist Compliance Cormearts Requ‘lred By Required
(Responsible Person)
s the screen positioned at approximately an
7 | Qm’s IengTh away from your usual seated Yes NG N/A
positione (Trial and move closer / further away as
your eyesight requires).
s the screen placed in_front of you to avoid glare
. or reflections fro d overhead lightse b e hod
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Actions Required /

Actions

Date

Checklist Compliance Corrmants Required By Required
(Responsible Person)

diagram below) and items used less frequently

(e.g. in-trays) placed in the outer reach sectore

Are large or heavy reference books / folders that
15. | aren’t used regularly stored in a nearby position Yes No N/A

where you must stand to access them?@

— - - - . - — - — = - - e - - -
- - e
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Actions

. . Actions Required / : Date
Checklist Compliance Cormants Required By Required
(Responsible Person)

If there are periods of long duration where
19. | uncomfortable postures or repetitive work s Yes NO N/A

performed, are short and frequent breaks taken?e

Are you able to organize work activities to
20. regulate work tasks @ eeft work demandse Yes No N/A
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Actions

’ : Actions Required / : Date
Checklist Compliance Corraants Required By Required
(Responsible Person)
27 Are you aware of who to contact for maintaining Vs NG N/A
and exchanging a faulty headset?
-
—

i ORDER NOW AND GET FULL ACCESS

- oer_——
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